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TIMELINE FOR PROGRAM CHAIRMEN 
AS SOON AS YOU BECOME PROGRAM CHAIRMAN 
 Start a list of programs you wish to book.   
 Some suggested sources: 
 •Federation Program Workshops held in the spring 
 •The March/April Program Issue of the Mayflower 

 •Poll your club for their areas of interest   
 •Ask program chairmen of clubs with similar interests to recommend                    

the best programs they have had recently.  You can also ask, discreetly, 
which speakers were disappointing or overpriced  

  
SEVERAL MONTHS BEFORE YOUR MEETING DATES 
Start scheduling programs.  
• Be clear about what types of programs your club would  like.    
• Make your calls. Remember that speakers in greatest demand get 

booked early, so you may want to have alternate dates in mind. 
• Establish the date, location, time, topic, title, and length of the pro-

gram.  
• Agree on the speaker’s fee and other reimbursable expenses such as  
       mileage and cost for materials.    
• Inform the speaker about the level of knowledge and experience your 

club members have in the particular subject area.   
• Plan the set-up of the room.  Establish who will provide  equipment such 

as a microphone, projector (slide or digital), screen, and appropriate 
table coverings.  

• Establish arrival time and number of helpers needed.  If you are book-
ing a floral design program, ask how many arrangements will be avail-
able for a drawing auction or give away.  

• Reminder: If you plan to have the program videotaped, you must ask 
permission from the speaker.  

• If it is necessary to check with your committee or executive board before 
finalizing a booking, be sure to contact the speaker in a timely manner 
to confirm or politely cancel the booking. 

• Prepare a contract that includes everything you have agreed upon with 
the speaker.   NB:  To make your job easier, you may use the standard 
GCFM Program Contract (www.gcfm.org/forms/speaker contract) , 
which includes all this information 

• Email the contract to the speaker, or mail the speaker two (2) copies of 
the contract with a stamped, self-addressed envelope.  Enclose a note 
asking the speaker to sign and return one copy while retaining the 
other copy for reference.  

• Request biographical information from the speaker for your club to use 
for publicity and for his/her introduction.  
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SCHEDULING Continued 
• Remember — until both you and the speaker have a signed con-

tract, the deal is not complete!  Attend to this within a few weeks of 
your inquiry. 

• Provide directions, if needed, to the meeting site. In the age of the 
GPS, this is not always necessary. 

• IMPORTANT. Exchange cell phone numbers with the speaker for 
contact on the program day.  This will help prevent any anxious 
moments. 

• As soon as you have your programs scheduled, provide your year-
book chairman with complete information. 

THREE WEEKS BEFORE A MEETING 
• Contact the speaker to confirm the plans. Inform the speaker of the  

expected length of the business portion of the meeting, and approxi-
mately when the speaker can expect to begin. 

ONE WEEK BEFORE THE MEETING 
• Confirm the room set-up.     

THE DAY BEFORE THE MEETING 
• Prepare your introduction of the speaker. 
• Have the treasurer prepare a check for the speaker. Make sure that 

it is given to the speaker before or immediately after the presenta-
tion.   (The speaker should not have to ask for it.) 

Protocol: Traditionally, if a club member presents a program to her/his own 
club, the cost of materials is covered, but no fee is charged. The speaker 
may be given a small gift or honorarium. 

THE DAY OF THE MEETING 
•  Have helpers ready to assist the speaker on arrival. 
•  Reserve a parking place for the speaker, close enough for conven-
ient unloading. 
•  If a microphone or digital projector is to be used, be sure it is work-
ing properly. 
•  Know where the light switches, thermostat and electrical outlets 
are. 
•  Greet the speaker when she/he arrives, and offer assistance and 
refreshments.   
•  When it is time, introduce the speaker and then sit back and enjoy 
the program. 
•  When the program is over, thank the speaker and give him/her the 
check. 
•  Assist the speaker with packing up and loading out. 
•   A thank-you note is always appreciated. 

  
Prepared by Marisa McCoy  (2013) 
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Master Gardener
Association

Speakers’ Bureau

• Expert Speakers

• Numerous Topics

• Low Fees

For more information, 

contact Cindy Bortman Boggess

speakers@massmastergardeners.org
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Last Minute Availability 

 
 
 
 
 
 
 

 

Edible Centerpieces 
Creating Vegetable Flowers  

and Vases 
 

Build Large Edible  
Vegetable Displays 

Herbs from plant to plate 
A discovery of tastes 
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To advertise 
in Mayflower 

contact 
gardenclubfedma@gmail.com
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 
24 Unique Garden Programs 

 

To Educate, Inform, 

 Entertain, Inspire 
 

Hip Hip Hydrangeas!  

(now 5 different talks!) 
 

ENVIRONMENT  
Water, Water Everywhere, 

But, Not a Drop to Drink!  
Some Like It Hot!  

Too Bee or Not To Bee!  
The Real Dirt About Dirt!  

 

HORTICULTURE  
50 Shades of Shade!  

Snobbery of Shrubbery!  
It’s a Weedy World After all!  

 

LANDSCAPE DESIGN  
Once upon a Design!  

Contain Yourself!  
Design Winter Interest!  

and more… 
 

Andi Ross 
It’s Nature’s Way 

argardentalks@gmail.com 
www.itsnaturesway.com 

978-465-2585  
 

Top Picks! 

WATER FEATURES
 IN THE 

RESIDENTIAL GARDEN

PAUL W. MAUE, RLA
LANDSCAPE ARCHITECTURE

GARDEN DESIGN

PAULMAUEASSOCIATES.COM
978-470-2299

EnchantEd GardEns

LEcturEs

v The Winter Garden
v Spring Ephemerals 
v	A Collector’s Guide to Hostas
v Designing Shady Retreats
v Propagating Perennials
v Pots with Pizzazz

508-479-8287
www.enchantedgardensdesign.com

PRESEnTED by 

JoAn buTlER & JAnA MilboCkER

Your Body
in the Garden

Susan Guest
Fitness Professional and Passionate Gardener

Presentations and Workshops

-Find balance and harmony
-Learn how to adapt and modify
-Retain strength, improve fitness
 and avoid injuries!
-Practical health tips for long
lasting gardeners
-Interactive and informative

susan@movesensebe.com
978-290-9703
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Betty Sanders 
 Illustrated Lectures: 

• Going Native for Low Maintenance Gardens 

• Water-Smart Gardening 

• Dirt on Your Hands, Soil in Your Garden 

• Your Best-Ever Vegetable Garden 

• The Pollinator-Friendly Garden 

• The Fragrant Garden 

• Gardening for a Lifetime 

• The  Lawn-less Yard—less work, more plants 

 

Seasonal Demonstrations: 

• Container Gardening 

• Holiday Arrangements from Your Yard 

 

 

Contact me at Betty02052@gmail.com or 508-359-9453 

A description of these and other programs can be found at my website: 

www.BettyOnGardening.com 

www.BettyOnGardening.com. Email me for a program brochure. 

Oracle award-winning storyteller 
Diane Edgecomb and harper 

Margot Chamberlain entertain 

with world legends of flowers   

www.LivingMyth.com/gardens

    The Language of Flowers
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152 Brookwood Rd. Hanover Ma 02339 
781-878-8039 

SuznMahler@aol.com 
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Jean Anderson 
617-240-6151 

garden-sense@hotmail.com 
www.garden-sense.com 

 

GARDEN SENSE 
 

Presentations 
Workshops 

Organic 
Perennials 

Herbs 
Veggies 

Tropicals 
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Spend more time working in 
your garden, with less effort, by 
getting stronger with a workout 
designed specifically for gardeners.
• PowerPoint presentation
• Demo and/or group participation

Strength Training for Gardeners:
Plant MORE — Ache LESS!

O: 978.264.0286
M: 978.973.7261 | F: 978.929.9696

jftm01720@gmail.com | jftm-fit.com

Judy Wolff 
Program Presenter 

Certified Personal Trainer
JFTM, LLC

The History of the Tulip 
and the

Tulipmania Moment 
                   in 17th C. 
                 Netherlands

ILA COX 
presents

ilacox@comcast.net 

978-352-9659          

Enjoy the saga of a 
wandering botanical 
beauty—a visually 
delightful lecture
for your garden club.        
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Horticulture Has Never Been Funnier! 

 
My programs help you attract new members, start or end 

your club year on a high note, enliven your annual luncheon 

or a dreary mid-winter meeting, and let spouses join in on 

the fun. These richly illustrated 45-minute talks are a 

humorous ‘husband’s point of view’ of what goes on in the 

garden.  Good advice is dispensed and bad advice is 

debunked – all in a way that keeps the audience laughing.   

 

Neal Sanders 508-359-9453 email Neal02052@gmail.com 

I’m the author of 12 mysteries, many of them with horticultural themes (find 

them at Amazon.com), and chaired ‘Blooms!’ at the BF&GS from 2010 to 2012. 

If I’ve never been to your club, start with “Gardening Is 

Murder”.  If your club loved that program, invite me back 

for “Gardening Will Kill You”. It’s the same format but 

with fresh ‘rules’ and observations about the way we garden.  

For an insider’s view of the building of a flower show 

landscape exhibit, ask for “Flower Show Confidential”. 

 

VermiComposting 

Worm Bin workshop/ demo  

No Native Worms?   

 

Confessions of a         

Seed Snatcher 

The Seed Snatcher on FaceBook 

   MariePatrice@gmail.com 

978-579-0897 (best) 

Seed Starting Tips 

What’s Bugging You? 

Good Bugs / Bad Bugs 

Seed collecting fieldtrips 

           Start a Seed Library 

                  Seed Swaps 
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Maria von Brincken, APLD 

Award-winning Design and Published Gardens  

 

Color Slide Lectures on Design Techniques  

     to Create Your own Beautiful Gardens 

 
Expand Your Bloom with Flowering Shrubs &Trees  

Color Gardens: Perennials Combinations from Spring to Frost  

 Beautiful Earth-Friendly Landscapes  

Classic Vertical Gardening: Plants that Flower Up and Around 

     Meant for Each Other: Favorite Foliage Combinations

  

To Book Lectures: email maria@mariavonbrincken.com  

Or call 978 443 4540 

 

Award-winning designer and frequent speaker  

at the Boston and Philadelphia Flower Shows offering lectures,  

demos and workshops on container gardening and more.

The Captured  Garden.com
781.329.9698

To find out what garden clubs are saying about The Captured Garden visit  
http://thecapturedgarden.com/about-us/testimonials/
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Looking for 
something new? 

Original topics to help you  
create a memorable garden

www.siteandinsight.com

Pat Webster
speaker, visual artist,  

garden designer

“Great ideas! Really inspiring!”  
—Ottawa Garden Club

“The best program I’ve heard in ages.” 
—Annapolis, MD Garden Club

“You stirred my imagination –  
and my adrenaline.” 

—Toronto Garden Club

Partnering with 

nature 
The story of a gardener’s 

journey toward an 

environmentally friendly 

ornamental garden will 

help you choose your 

own way of gardening 

sustainably. Learn new 

techniques. 
Rebecca Warner, author 
The Sustainable-Enough Garden 

rebeccawarner472@gmail.com 

617-610-3850 

Thomas J. Mickey
The History of 

Growing and Selling 
Dahlias

Author: America’s Romance 
with the English Garden

tmickey@comcast.net
AmericanGardening.net
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Art Scarpa 

 
Fun programs with 
100’s of live plants! 

 
    *Cactus and Succulents     
   *Winter Growing Plants for  
      Home and Greenhouse 
         *Miniature Plants  
   *Workshops:  Terrariums, 
      Troughs, Dish Gardens, 
            .…and more! 
 
71 East Rd., Atkinson NH 03811 

Tel. (603) 489-2695 
email: artscarpa@aol.com 

meet isabella stewart gardner
A Historical Portrayal of America’s First Patroness of the Arts

Researched in-depth and historically accurate, character 
actress Jessa Piaia portrays this flamboyant & free-spirited 
Victorian “personality” renown for construction of “Fenway 
Court,” the architecturally lavish backdrop she had built 
to house her significant collection of Italian renaissance art 
with seasonal floral displays in the courtyard. 

The drama, performed in first-person narrative, is set in 
1909 and runs 50 minutes in length with an informal 
Q&A to follow.

Jessa performs at cultural and educational sites, to great 
acclaim, throughout New England since 1985.  

For more information, call (617) 776-3625, or visit: 
www.womeninhistoryprograms.com/gardner
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The	
  Museum	
  of	
  Fine	
  Arts	
  Senior	
  Associates	
  
now	
  offer	
  three	
  informative	
  and	
  entertaining	
  programs	
  for	
  your	
  club:	
  

	
  
The	
  Art	
  in	
  Bloom	
  Road	
  Show	
  	
  
A	
  colorful	
  PowerPoint	
  presentation	
  depicting	
  
behind-­‐the-­‐scenes	
  preparations	
  for	
  Art	
  in	
  Bloom	
  
with	
  stunning	
  examples	
  of	
  floral	
  interpretations	
  
of	
  MFA	
  art	
  objects	
  is	
  followed	
  by	
  a	
  live	
  floral	
  
interpretation	
  of	
  a	
  museum	
  masterpiece	
  by	
  an	
  
MFA	
  Senior	
  Associate	
  floral	
  designer.	
  The	
  

demonstration	
  will	
  include	
  expert	
  arranging	
  tips.	
  	
  	
  
	
  	
  	
  	
  Detail:	
  Perry	
  T.	
  Rathbone,	
  Max	
  Beckmann,	
  1948,	
  MFA,	
  Boston/Wollaston	
  GC,	
  AIB	
  2017	
  
	
  
Creative	
  Tablescapes	
  from	
  the	
  MFA	
  
An	
  informative	
  PowerPoint	
  presentation	
  
depicting	
  photos	
  of	
  many	
  of	
  the	
  behind-­‐
the-­‐scenes	
  decisions	
  for	
  special	
  parties	
  
and	
  events	
  held	
  at	
  the	
  MFA	
  is	
  followed	
  
by	
  a	
  live	
  floral	
  demonstration	
  by	
  an	
  MFA	
  
Senior	
  Associate	
  floral	
  designer	
  with	
  tips	
  
on	
  how	
  to	
  coordinate	
  for	
  your	
  own	
  
personal	
  event.	
  From	
  linens	
  to	
  invitations	
  and	
  floral	
  arrangements,	
  our	
  aim	
  
is	
  to	
  inspire	
  you	
  to	
  create	
  your	
  own	
  special	
  event	
  at	
  home.	
  	
  
	
  
Behind-­‐the-­‐Scenes	
  Floral	
  Arranging	
  at	
  the	
  MFA	
  

Hear	
  about	
  a	
  day	
  in	
  the	
  life	
  of	
  an	
  MFA	
  Senior	
  
Associate	
  floral	
  designer.	
  	
  Via	
  an	
  instructive	
  
PowerPoint	
  presentation	
  followed	
  by	
  a	
  live	
  floral	
  
design	
  demonstration,	
  learn	
  how	
  the	
  MFA	
  
Associates	
  and	
  Senior	
  Associates	
  design	
  
extraordinarily	
  creative	
  arrangements	
  for	
  the	
  
museum	
  on	
  a	
  weekly	
  basis	
  –	
  with	
  varying	
  themes	
  
from	
  springtime	
  to	
  holidays	
  to	
  playing	
  off	
  new	
  
exhibitions.	
  	
  It’s	
  fun	
  and	
  informative	
  with	
  an	
  
abundance	
  of	
  arranging	
  tips	
  from	
  our	
  accomplished	
  

floral	
  designers!	
  	
  
	
  

PowerPoint	
  Lecture	
  &	
  Floral	
  Demonstration	
  Programs:	
  $400	
  
(AIB	
  Roadshow	
  PowerPoint-­‐only	
  Presentation:	
  $200)	
  

For	
  further	
  information:	
  	
  	
  
MFA	
  Senior	
  Associates	
  Office,	
  617-­‐369-­‐3998	
  or	
  Michelle	
  Lord	
  at	
  
michellemlord9@gmail.com	
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